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Annex
PROJECT FOR LABORATORY ASSISTANCE IN 2006
APPLICATION FORM
1. Applications for support under this project are to be made on this form.

Before completing it, please read the guidelines presented in the accompanying Note
by the Secretariat to confirm your eligibility.

2. Applications must be received by 30 April 2006.

3. The laboratory applying for support should complete this form, and send it to either
the National Authority or the Permanent Representation to the OPCW of the Member
State concerned.

4. The National Authority or the Permanent Representation should add the required
recommendation and then submit the completed form to the International Cooperation
Branch, International Cooperation and Assistance Division, OPCW, Johan de
Wittlaan 32, 2517 JR, The Hague, the Netherlands.

PART 1: DETAILS ON THE LABORATORY

Basic Information

1. | Name of laboratory |

Postal address of Street

laboratory Number | Post code
(Please do not give a City

post-office box Country

number)

3. | Telephone numbers Work

Mobile

4. | Fax number

5. | E-mail address

6. | Normal functions or

mandate of the laboratory:

What is its role?

7. | Is the laboratory operated Yes [ ] No [ ]
independently?

8. | If it is part of another

establishment (e.g., a

government department, a
research centre, a hospital, a

university, or a
municipality), please

provide details.

9. | Size of the laboratory (in
square meters)
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10.

Source of financing for the
laboratory (government,
private, or other)

1.

For how many years has the
laboratory been operating?

Staff Members

12.

Total number of staff

13.

How many staff members
are part-time?

14.

How many are full-time?

15.

How many staff members
are managers?

16.

How many are professionals
with university degrees?

17.

How many laboratory
technicians are there?

18.

Please list other roles, and
how many staff members
fulfil each one.

Chemical Analyses Being Undertaken

19.

Purpose for which analyses
are conducted (e.g.,
toxicology, standards,
defence, food, forensics,
occupational health,
industrial hygiene,
environmental, other)

20.

Types of samples that the
laboratory handles
(industrial and commercial
products, food, water,
environmental, workplace-
related, other)

21.

Number of samples or cases
per month

22.

List the types of analytes in the substances analysed (substances may be chemical-warfare
agents or their precursors, toxic chemicals, hazardous wastes, discrete organic chemicals,
pesticides, persistent organic pollutants, customs-related drugs and pharmaceuticals,
organic solvents, toxic gases, natural toxins, food chemicals, and so on).

Analyte (Type or
Group)

Chemical Substance

Technique and Equipment
Used
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Analyte (Type or Chemical Substance Technique and Equipment
Group) Used
23. Equipment

Indicate below what equipment is used, together with the name of the manufacturer and

the model number.

Item

Manufacturer Model

24.

Are there any formal
relationships or agreements
with suppliers of equipment
for maintenance and
training?

Yes [_] [ No [ ]

If so, please provide details.

Reagents and Reference Materials

25.

Source of reagents

26.

Are there any problems with
availability?

Yes [] [ No[]

If so, please specify.

27.

Source of reference materials

28.

Are there any problems with
availability?

Yes[ ] ‘NOD

If so, please specify.

29.

Please include any
comments here.

Research Experience

30.

Does the laboratory conduct
research in the area for
which equipment is being
requested, such as method
development and validation,
or preparation of reference
materials in relation to
national or international
standards?

Yes [ ] No []

If so, please describe, and attach a statement with a list of
publications (by subject and staff specialisation).
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Quality-Assurance Programmes
31.| Does the laboratory have a formal quality- | Yes [ ] No [ ]
assurance system?
32.| Does the laboratory have an internal Yes [ ] No [ ]
quality-assurance programme?
33.| Does the laboratory take Yes [ ] | No[ |
part in an external quality- | If so, please describe.
assurance programme?
34.| Does the laboratory take part in any type | Yes [_] No [ ]
of inter-laboratory testing?
35.| Please use this space for any additional
comments.
Accreditation
36.| Is the Yes[ ] \ No []
laboratory If so, please indicate the scope of the accreditation and the standard to
formally which the laboratory is accredited, such as ISO/IEC 17025. Otherwise,
accredited? describe any types of activity for which accreditation is desired.
Relations with Other Laboratories
37. | Does the laboratory Yes[ ] \ No []
cooperate with other If so, please give details.
laboratories?
38. | Does the laboratory Yes [ ] | No[ |
make provision for If so, please give examples.
quality-related
community or customer
feedback for the services
it renders?
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39. | Do members of the staff | Yes|[ | \ No [ ]
belong to any If so, please provide details.
professional bodies or
associations?

40. | Do staff members take Yes [ ] ‘ No [ ]
part in meetings, training | If so, please provide details.
sessions, or workshops
related to laboratory
quality management?

Hindrances or Problems

41. | Describe any problems or
hindrances relating to technical
competence that the laboratory
has experienced in providing the
services.

Name and Contact Details of Person Completing the Questionnaire

42. | Name

43. | Position or title

44. | Contact address (office)

(Please do not give a post-office
box number.)

45. | Telephone numbers, including | Home
country and city codes Work

Mobile

46. | Fax numbers, including country | Home

and city codes Work

47.

E-mail address
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48.

Keeping in mind the
equipment being offered
under the project (see
paragraph 6 of the cover
Note), please list, in order
of priority, the items of
equipment the laboratory is
seeking from the OPCW.
Please indicate any options
or preferences. Attach an
explanatory statement if
necessary.

49.

Is any technical assistance
being sought from the
OPCW? (Please refer to
paragraph 5 of the cover
Note.) If so, please specify,
and attach an explanatory
statement if necessary.

50.

Please explain in detail how
the analytical equipment
will be used by the
laboratory. Attach a
statement specifying the
purposes for which it will
be used, the methods to be
used, and so on.

51.

Describe the benefits the
laboratory expects from the
assistance.
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Relevance of the Proposed Request

52. | Please indicate the

relevance of the proposed
request to your country’s

development goals.

53. | Please indicate the

relevance of the proposed
request to the

implementation of the

Convention in your
country.

PART III'

Recommendation, with any comments, of the National Authority for the Convention or
the Permanent Representation to the OPCW (to be signed with the seal or stamp of the
authority).

For the sole use of the National Authority or the Permanent Representation to the OPCW
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